Manzanita Elementary School District

Disaster Preparedness Plan & Emergency Response Safety Plan

Dear Parent:

Manzanita has an updated “Disaster Preparedness Plan & Emergency Response Safety 
Plan” on file in the Superintendent/Principal’s Office.

This plan has been prepared so that in the event of a disaster, all conceivable actions, which can be taken to ensure the safety and welfare of students and staff, will be implemented.  Preparing staff, students, and parents with appropriate instructions and practice in how to act and react in case of an emergency will effectively minimize the problems that will arise in such a situation.  

The major objectives of this plan are to save lives and give aid to disaster victims.  An overall school safety plan requires a process for identifying security needs, developing prevention and intervention techniques, evaluating physical facilities, and providing communication with staff and students.  This plan has been developed in compliance with California Administrative Code Title V, Education, Section 560, and in cooperation with state, county and city emergency service officials.

This plan includes specific courses of action to be taken in case of an emergency or disaster.  Each employee of this district is expected to be completely familiar with this plan so that he/she will be prepared to carry out appropriate responsibilities in an emergency.

The State of California Government Code* states that all public employees become emergency service workers in the event of a declared emergency.  This means that all school district employees will be required to work in this capacity in case a disaster occurs and a state of emergency is declared.

Manzanita practices their “Fire” drill every month and their “Intruder/Hostage” drill at least two times each year.  The Butte County Fire Department watches at least one of our drills each year and makes recommendations as needed.

The specifics of each of these two drills are listed below for your edification and awareness.

Also listed below is the table of contents of the Manzanita Elementary Disaster Preparedness Plan & Emergency Response Safety Plan.  

Child and staff safety is out number one concern!!
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SPECIFIC EMERGENCY/DISASTER PROCEDURES

Fire

In the event that a fire is detected within a school building, the following actions will be taken.

Responsibilities

Note:  Whoever discovers the fire will immediately sound the fire alarm, notify the office, and provide details of the situation.
Initiate “Fire” drill.
Staff



1.
Implement “Fire” drill.

2. Maintain control of students at a safe distance from the fire and fire fighting equipment.

3. Render first aid as needed.

4. Staff will stay with students as long as necessary.  Take roll.  Report any missing/injured students to the principal.

5. Report any missing/injured students to the principal

6. Do not return students to the building until the all-clear bell rings or the administrator give further direction.

Principal


0. Initiate and monitor “Fire” drill.

1. Notify the Fire Department.  The telephone number is 911 or 533-6363.

2. Notify the Sheriff’s Department 538-7321.

3. Check with staff for missing students

4. Fight incipient fires without endangering life.

5. Keep access roads open for emergency vehicles.

6. Notify utility companies of break, or suspected break.

7. Confer with fire department officials about returning to the building and for further instructions.

8. The principal will determine whether Action GO HOME, or any further action, should be implemented.

9. Students and staff should not return to the school until the principal and Fire Department officials declare the area safe.

In the even of a fire near the school determine which of the foregoing actions are required.

Custodian





1.    Shut off gas and main electrical switch, if necessary.


In the event of a fire near school, the principal shall:

1. Determine the need to execute “Fire” drill.

2. Determine whether the students and staff should leave the school grounds.

3. If appropriate, take action to evacuate the buildings, if necessary.

SPECIFIC EMERGENCY/DISASTER PROCEDURES

Intruder / Hostage Situations

If an intruder(s) enters a classroom or enclosed area with a weapon and threatens to shoot or injure persons, these guidelines should be followed:

Responsibilities

Staff



1. Contact main office (phone 200) to initiate “INTRUDER DRILL” and follow drill procedures.  The principal will then initiate the “INTRUDER DRILL.”

2. Remain calm.  Talk with the individual(s) in a low-key, non-threatening manner.  Do not argue with or antagonize the individual(s) in any way.

3. Keep your distance.  Give the intruder(s) ample personal space.

4. Do not attempt to deceive or threaten the intruder(s).

5. Do not “buy into” the delusions of the intruder(s).

6. Suggest marching the students quietly out the back door. Back off if this approach angers the intruder(s).
7. Be constantly alert and prepared for violence.  Initiate “DUCK, COVER” if the intruder(s) opens fire.
Principal


1. Initiate “INTRUDER DRILL.”

2. Immediately notify Sheriffs Department –call 911. Local number (538-7321).

3. Monitor the hostage situation as best as possible without doing anything to exacerbate it.

4. Follow instructions of law enforcement officials who will take over when they arrive on campus then work in coordination with supervisors of law enforcement agencies until the situation is resolved.

5. Initiate pupil release procedures and/or evacuation procedures if it becomes necessary.

Note:  If our site becomes involved in a hostage situation, the primary concern must be the safety of students and staff.  Individuals who take hostages are frequently emotionally disturbed, and the key to dealing with them is to make every attempt to avoid antagonizing them.  Communication must be handled in a non-threatening, non-joking manner, always remembering that it may take very little to cause such persons to become violent.
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